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	Annual Review of an Education, Health and Care Plan (EHCP)
RECORD OF REVIEW MEETING



	PART 1: UNIQUE PUPIL INFORMATION



	Child’s name
	

	Date of birth
	

	Unique pupil reference
	

	NHS Number
	

	Address
	

	Gender
	



	School/setting
	

	NC Year Group
	

	Current attendance (%)
	



	Parent / carer name
	
	

	Relationship 
	
	

	Address 
(if different to above)
	
	

	Contact telephone
	
	

	Contact email
	
	

	Home language
	
	

	Interpreter required
	☐ Yes ☐ No
	☐ Yes ☐ No
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	PART 2: ABOUT THE REVIEW MEETING



	Date of EHCP being reviewed
	
	Date of review meeting
	



	Name of person invited
	Organisation or role
	Advice received in advance
	Attended
	Any update to contact details

	
	
	☐	☐	

	
	
	☐	☐	

	
	
	☐	☐	

	
	
	☐	☐	

	
	
	☐	☐	



	PART 3: THE VIEWS OF THE CHILD AND THEIR PARENT OR CARER

	Use this section to review Section A of the EHCP and indicate updates to the current EHCP or last Annual Review.

	Evidence required:
Child and young person’s views form – EHCP – SENDCo Hub: The Stoke-on-Trent Graduated Approach
Parent/carers views form – EHCP – SENDCo Hub: The Stoke-on-Trent Graduated Approach



	Does the child feel progress is being made towards some or all of the outcomes set out in the EHCP?
	☐ Yes,  ☐ No

	What does the child feel has been working well?
	

	What does the child think is not working well and would like to be different?
	



	Do the parent(s) or carer(s) feel progress is being made towards some or all of the outcomes set out in the EHCP?
	☐ Yes,  ☐ No

	What do the parent(s) or carer(s) feel has been working well?
	

	What do the parent(s) or carer(s) think is not working well and would like to be different?
	



	Updates to the child’s story since the last review – play/leisure activities, health, schooling, clubs, independence, friends and relationships, future plans/aspirations etc.

	



	PART 4: REVIEW OF PROGRESS AGAINST OUTCOMES

	Use this section to review progress against the agreed outcomes – refer to Sections B, E and F of the current EHCP. New outcomes should be written if appropriate. Outcomes must be SMART



	My primary area of need is: 
	

	Other areas of SEND:
	Communication & Interaction 
	☐	Cognition & Learning
	☐	Sensory & Physical
	☐	Social, Emotional and mental health (SEMH)
	☐


	Cognition & Learning

	EHCP outcome:
	

	Strengths and achievements:
	

	Progress towards outcomes
	

	Overall progress rating for cognition and learning:

	☐ Over 85% of outcome(s) achieved

	
	☐ Between 50% and 85% of outcome(s) achieved

	
	☐ Under 50% of outcome(s) achieved

	New short-term targets for cognition and learning:
	

	Proposed long term outcome(s) for cognition and learning:
	

	What changes are needed to provision (section F) if any?
	



	Communication and Interaction

	EHCP outcome:
	

	Strengths and achievements:
	

	Progress towards outcomes
	

	Overall progress rating for communication and interaction:
	☐ Over 85% of outcome(s) achieved

	
	☐ Between 50% and 85% of outcome(s) achieved

	
	☐ Under 50% of outcome(s) achieved

	New short-term targets for communication and interaction:
	

	Proposed long term outcome(s) for communication and interaction:
	

	What changes are needed to provision (section F) if any?
	



	Social, Emotional and Mental Health (SEMH)

	EHCP outcome:
	

	Strengths and achievements:
	

	Progress towards outcomes
	

	Overall progress rating for SEMH

	☐ Over 85% of outcome(s) achieved

	
	☐ Between 50% and 85% of outcome(s) achieved

	
	☐ Under 50% of outcome(s) achieved

	New short-term targets for SEMH
	

	Proposed long term outcome(s) for SEMH
	

	What changes are needed to provision (section F) if any?
	



	Physical and Sensory

	EHCP outcome:
	

	Strengths and achievements:
	

	Progress towards outcomes
	

	Overall progress rating for Physical and Sensory

	☐ Over 85% of outcome(s) achieved

	
	☐ Between 50% and 85% of outcome(s) achieved

	
	☐ Under 50% of outcome(s) achieved

	New short-term targets for Physical and Sensory
	

	Proposed long term outcome(s) for Physical and Sensory
	

	What changes are needed to provision (section F) if any?
	



	PART 5: REVIEW OF HEALTH AND CARE - NEEDS, OUTCOMES AND PROVISION

	Use this section to review progress against the agreed outcomes for health and care – refer to Sections C, and G of the current EHCP for health needs and sections D and H1/H2 of the EHCP for care needs



	Health

	EHCP outcome:
	

	Strengths and achievements:
	

	Progress towards outcomes
	

	Proposed long term outcome(s) for cognition and learning:
	

	What changes are needed to provision (section G) if any?
	



	Care

	EHCP outcome:
	

	Strengths and achievements:
	

	Progress towards outcomes
	

	Proposed long term outcome(s) for cognition and learning:
	

	What changes are needed to provision (section H) if any?
	



	PART 6: PROGRESS

	Please provide attainment data for the child/ young person to evidence their progression, either below or appended to the Annual Review Report.

	Evidence required:
EVIDENCE OF ATTAINMENT (EARLY YEARS) – based on ‘Stoke Speaks Out Child Development Tool’
EVIDENCE OF ATTAINMENT (SCHOOL AGE – KS1, KS2 and KS3) Show progress from the last 3 terms. If pupil has transitioned from KS2 to KS3, please note their end of KS2 data as a baseline also.



	Summary of discussion

	



	PART 7: PHASE TRANSFER

	Discussion, amendments and preparation regarding phase transfers should start in Year 1 (if in infants) and Year 5. This is preparation for phase transfer at the end of Year 2 and Year 6. Please note Year 2 and Year 6 annual reviews must be held in the Autumn Term in order to meet the deadline of the 15th of February. Please see the Local Offer for Stoke settings: https://localoffer.stoke.gov.uk/
Additionally, nearest appropriate settings can be found here: Search for schools and colleges to compare 
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	Parent / Carer’s school preference
	



	PART 8: PERSONAL BUDGETS

	This section provides information on any Personal Budget that will be used to secure provision in the EHCP and to meet the outcomes detailed in the plan. This is in line with Section J of the EHCP



	Has the family asked for a personal budget?
	☐ Yes,  ☐ No

	Do any changes need to be considered to the personal budget in the EHCP?
	☐ Yes,  ☐ No

	Details:
Please provide as much detail regarding a new request for a personal budget as possible, and state if the setting agrees with the request. If you are reviewing an existing PB, please state whether it is to continue or if any changes identified.


	Has a review of the personal budget taken place as part of the annual review?
If yes, please confirm the date that the review took place.
	☐ Yes,  ☐ No

	
	



	PART 9: REVIEW SUMMARY AND RECOMMENDATIONS

	Use this section to capture the main points of the discussion with student and parent throughout the annual review meeting
· Areas of particular progress or concern
· involvement of external agencies
· Details of young person preference for placement if approaching phase transfer or if young person feels current placement is no longer appropriate
· Details of parental preference for placement if approaching phase transfer or parent feels current placement is no longer appropriate
· Significant points made and areas of discussion such as key areas of preparation for adulthood
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	Recommendation of setting

	☐ Maintain (continue plan with no significant changes required)

	
	☐ Amend (EHCP continues but significant changes have been identified and evidenced)

	
	☐ Cease (EHCP has been achieved and is no longer required)

	
	☐ Re-assessment (EHCP is no longer appropriate, and a re-assessment of needs is required)

	How the child and his/her/ their family have taken part in this review process
	

	Summary of discussion
	



	Is the EHC plan still required?
If the CYP’s SEN can be supported through standard quality first teaching and SEN support arrangements, or if they are leaving formal education, then an EHC plan will no longer be needed and ceasing arrangements will be applied.
	☐ Yes,  ☐ No

	Does the EHC plan need amending? 
Please indicate below the sections in need of amending.
	☐ Yes,  ☐ No

	Does the current educational provision remain appropriate?
Please append any relevant reports and provide details in the comment box below
	☐ Yes,  ☐ No

	Does the current placement remain appropriate?
Please append any relevant reports and provide details in the comment box below
	☐ Yes,  ☐ No

	Recommended amendments to EHCP
We recommend that the current EHCP is annotated to reflect significant changes needed and appended. ALL changes to sections regarding education, health and/ or social care needs and provision MUST be supported by professional reports and advice.

	Section
	YES
	NO
	Comments

	Pupil Information – changes to personal details e.g. address/telephone number?
	☐	☐	

	Section A – The views, interests and aspirations of the child and their parents or the young person?
	☐	☐	

	Section B – Changes to special educational needs? 
Please append any relevant reports and provide details in the comment box
	☐	☐	

	Section C - The child’s or young person’s health needs which are related to their SEN?
Please append any relevant reports and provide details in the comment box
	☐	☐	

	Section D- The child’s or young person’s social care needs related to their SEN?
Please append any relevant reports and provide details in the comment box
	☐	☐	

	Section E – Special Educational Needs Outcomes?
	☐	☐	

	Section F - The special educational provision required by the child or young person?
Please append any relevant reports and provide details in the comment box
	☐	☐	

	Section G - Any health provision reasonably required by the learning difficulties or disabilities which result in the child or young person having SEN?
	☐	☐	

	Section H – Social Care Needs?
Please append any relevant reports and provide details in the comment box
	☐	☐	

	Section I – Placement?
If yes, please provide details of parental preferences. Note that any request for change in TYPE of setting (e.g. mainstream to specialist) will require clear evidence.
	☐	☐	

	Section J – Request for new Personal Budget or change in current Personal Budget?
Please append any relevant reports and provide details in the comment box
	☐	☐	



	PART 10: CURRENT TRANSPORT ARRANGEMENTS (IF APPLICABLE)

	Where appropriate, independent travel training opportunities should be considered. Please read the Stoke Transport Policy for further information and guidance on the SEND Local Offer Transport and travel assistance – Local Offer
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	Does the young person currently receive travel assistance?
	☐ Yes,  ☐ No
	Type of travel assistance
	

	Are any additional arrangements in place 
(e.g. passenger assistant, solo route):
	

	If you are recommending that these additional arrangements continue, please give reasons why: 
	

	Are there any other changes that are required to the travel assistance arrangements 
(e.g. travel allowance):
	






	PART 11: REVIEW COMPLETION AND SIGN OFF



	Full Name
	Relationship or Role
	Organisation (if applicable)
	Signature

	
	Headteacher / SENCO
	
	

	
	Young person
	
	

	
	Parent/ Carer
	
	

	
	
	
	



	🔒Privacy Statement – How Your Information May Be Used 🔒
Information provided in this form will be used by Stoke-on-Trent City Council to meet our legal duties under the Children and Families Act 2014. It may be shared with relevant agencies and service providers to ensure your child’s needs are fully understood and supported.
Information will only be shared with third parties in accordance with the UK General Data Protection Regulation (UK GDPR).
We may use secure digital tools, including Artificial Intelligence (AI), to assist in drafting sections of the Education, Health and Care Plan (EHCP). This helps improve clarity and consistency, but all final decisions and content are reviewed and approved by appropriate professionals.
To learn more about how we use your personal data and your information rights, please read the Education and Learning Privacy Notice, alongside the council’s overall Customer Privacy Notice, available at: 
👉 www.stoke.gov.uk/privacy. For general enquiries, contact Stoke-on-Trent City Council Customer Services on 01782 234234.
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